SAP 
	COPIER SECURITY
CUSTOMER RESPONSIBILITY
It is the responsibility of each Agency to insure all hard drives are properly cleaned of data.  

If you have a copier that is currently on contract, you may be able to purchase the data security kit listed as an accessory on the state term contract.

All copiers and printers do not have hard drives that store documents.  Each end user must call the vendor when removing the machine and ask if it has a hard drive.
	
	


 If you have an older model copier, you may have your IT department call the vendor and 

 get instructions on how to re-format the hard drive (s) in order to clean the data or you may have the vendor clean for a nominal fee.

