Frequently Asked Questions for the Lease of

 Information Technology Equipment

Postal Equipment

The Information Technology Management Office is pleased to announce a State Contract dedicated to leasing Information Technology Equipment.   Below are some of the frequently asked questions that may be helpful to your Agency concerning the Contract.

1.  Who is eligible to use the Contract?

All state agencies, universities and colleges.  Cities, towns, school districts and other political subdivisions are also eligible to use the Contract.

2.  Which leasing company is on the Contract?

 All Lease transactions involving Information Technology Equipment will be contracted with Ontario Investments, Inc.  Their contact information is:

Ontario Investments, Inc.

6666 Old Collamer Road

East Syracuse, NY  13057

Point of Contact:  Jim Marsallo, Jr.

Phone # (315) 431-4676

Fax # (315) 431-4675

Federal Tax Number: 16-1224033

Email Address: jmarsallojr@ontinv.com
Contract Number: 4400001538
3.  Why has leasing become so popular?

In today’s cost cutting environment, leasing allows Agencies to put an IT plan in place so that budgets stay constant and in line with expectations.  Equipment is under warranty or maintenance during the entire term of the Lease.       

At the end of the lease it is the Leasing Manager’s responsibility to remove and properly dispose of the equipment.  As a result, Agencies don’t have to worry about auctioning, donating, trickling down or adding obsolete equipment to the surplus pile.  

4.  Can the Agency negotiate with each Manufacturer(s) on State Term Contract to determine the best equipment configuration and price, and then pass it on to Ontario Investments, Inc.?
Yes, the Manufacturer will provide pricing in accordance with the State of South Carolina’s Participating Addendum to the WSCA Master Agreement EPS050076-A2-2.

5.  How are warranty issues handled?

Warranty issues are handled exactly the same way as if the Agency had purchased the equipment.  The Manufacturers have all agreed to pass through to the Ontario Investments, Inc. to the  State.  The Manufacturer will provide warranty and maintenance services in accordance with the State of South Carolina’s Participating Addendum to the WSCA Master Agreement EPS050076-A2-2.

6. Should the Agency contact the Manufacturer or Ontario Investments, Inc. if a problem occurs with the equipment? 

The Agency should contact the Manufacturer if there are any problems with the equipment. Questions regarding issues other than the equipment or equipment performance should be directed to Ontario Investments, Inc.  If the equipment performance issue is not resolved by the Manufacturer, the Agency can contact Ontario Investments, Inc. to assist in getting a resolution.

7. What type of arrangement does Ontario Investments, Inc. have with the approved Manufacturers in order for Agencies to be able to lease each of the Manufacturer’s Information Technology Equipment?

The approved Manufacturers have provided ITMO with a Letter of Authorization and Letter of Credit giving Ontario Investments, Inc. the necessary authorization to lease their equipment to the Agencies.  
8. After the Agency completes negotiations for the configuration and price with the Manufacturer what is the next step?

The Agency provides Ontario Investments, Inc. with a copy of the Manufacturer’s quote and Ontario Investments, Inc. applies the lease rate factor to determine the lease payment.  If this is acceptable to the Agency, Ontario Investments, Inc. will then generate the lease paperwork.

Ontario Investments, Inc.’s lease rate factors are applied to the lease request as follows:

24-Month Lease Rate:   .04050 (payments made monthly-in-arrears)   

24-Month Lease Rate:   .46627 (payments made annual-in-advance) 

 

36-Month Lease Rate:  .02955 (payments made monthly-in-arrears)              

36-Month Lease Rate:  .33982 (payments made annual-in-advance)

48-Month Lease Rate:  .02357 (payments made monthly-in-arrears)              

48-Month Lease Rate:  .27315 (payments made annual-in-advance)

60-Month Lease Rate:  .02028 (payments made monthly-in-arrears)              

60-Month Lease Rate:  .23477 (payments made annual-in-advance)

9. For example, if the purchase price of the equipment is $1,000.00 how much would it cost to lease the equipment for 24 or 36 months?

24-Month Lease Rate:   $1,000.00 @ .04050 = $ 40.50 times 24 months = $972.00 (Total cost of the Lease)

(Payments made monthly-in-arrears)   

24-Month Lease Rate:   $1,000.00 @ .46627 = $466.27 times 2 years     = $932.54 (Total cost of the Lease)
(Payments made annual-in-advance) 

10.  If applicable, who pays property taxes?

Ontario Investments, Inc. will initially pay the property taxes but the Agency will reimburse Ontario Investments, Inc. after Ontario Investments, Inc. provides proof of payment to the South Carolina Department of Revenue.  In addition, Ontario Investments, Inc. should work closely with each Agency to ensure the proper calculations and forms are executed correctly.

11.  Can the Agency pay the property taxes to Ontario Investments monthly?

Yes, Ontario Investments, Inc. has the ability to bill the Agency property taxes on a monthly basis. Ontario Investments, Inc. will reconcile any shortage or overage that has been paid by the Agency at the end of the lease term.
12.  An example of what an Agency had to pay for property tax for a 24-month lease with an equipment cost of $1,000.00 is as follows:

 Year 1 Property Tax Bill (2002):  $26.03 (Annual amount due for Richland County)

Year 2 Property Tax Bill (2003): $17.98 (Annual amount due for Richland County)

Year 3 Property Tax Bill (2004):  Not applicable (Lease was for 24 months)

13.  If applicable, is sales tax included with the monthly lease payment?

Sales tax is included as a separate line item on each invoice along with the lease payment.  Sales tax is based upon the lease payment per month or year.  If the Agency is exempt from sales tax, proof must be presented to Ontario Investments, Inc. prior to the lease start date.

14.  Is the equipment insured by Ontario Investment, Inc.?

The  State shall not hold title to the equipment under a lease.  Ontario Investments, Inc. (and its insurers, if any) shall bear all risk of loss of the equipment.  Ontario Investments, Inc. shall hold title to all items of equipment and be fully responsible for the risk of loss and insurance costs for any loss, damage, or liability associated with the equipment.  The State shall be liable for loss or damage to the equipment due to the negligence of the State or theft by a state employee.

15. In the event that the equipment is not ready to be returned at the end of the Lease or is still in use at the Agency’s location, will ITMO agree that the Lease will be renewed on a prorated monthly basis until the equipment has been deinstalled and is ready to be returned? 

Ontario Investments, Inc. will pick up the equipment at the end of the Lease.  If the Agency does not have the equipment ready for pickup by Ontario Investments, Inc., a pro-rated monthly lease payment will be billed and will be paid by the Agency.  The pro-rated monthly lease rates are outlined in the Contract.

16.  Can the lease be extended beyond its initial term?

The Information Technology Management Office Contract Administrator needs to review and approve.

17.  Will the lease be an operating or capital lease?

Please contact:

Margaret McNeill
Comptroller General Office 

mmcneill@cg.sc.gov
Phone # (803) 734-2604

Fax #     (803) 758-5760

18.  What is the Comptroller General Office website for additional information concerning leasing?
http://www.cg.sc.gov/stateagencyinfo/Pages/agenciesthatsubmitpackages.aspx
Reference

GAAP Closing Procedures Manual
3.9 Operating Leases Closing Package
19.  Can additional equipment be leased from other Manufacturers?

Yes, the Manufacturer must first be approved by ITMO.  For more information, the Manufacturer should contact ITMO directly.  

20. How are the Agency’s Purchase Orders created?

The Manufacturer will accept one annual Purchase Order for multiple line items/invoices for the meter, maintenance and rate updates.  Ontario Investments, Inc. will accept one annual Purchase Order from the Agency.

21. Can a lease terminate early through an early buyout?

It may terminate early through an early buyout only after the Information Technology Management Office Contract Administrator has approved it.
22. Can a old lease payments be rolled into a new lease?

Under no condition may old lease payments be allowed to be rolled into a new lease.

23. Is it acceptable to add equipment onto an existing machine?

Contact the Information Technology Management Office Contract Administrator for guidance.  
24. What is the process for how mail chip increases handled?

This will be dealt with between the Manufacturer and Agency.  Annual carrier rate updates will be covered by an optional rate protection subscription provide by the Manufacturer for an annual fee, or a per rate update increase fee.

25. What lease periods are acceptable?

Lease periods may range from 24 to 60 months.  
