Inspection Requirements

The supervisor/manager of every department owned vehicle maintenance facility shall be responsible for insuring that each vehicle assigned to their facility for maintenance is inspected in accordance with the procedures established herein. 

Each assigned vehicle that is listed in Route or Spare status must be inspected a minimum of once during each of the established Inspection Periods (see table). These inspections must be performed by an inspector that has been certified by the South Carolina Department of Education, Office of Transportation (SCDOE,T). Additionally, the maintenance facility supervisor/manager shall be required to participate in minimum of thirty (30) vehicle inspections per Inspection Period. 

The primary inspector for any given maintenance facility shall be the foreman/tech III. However, assistance in completing the required inspections may be provided by any SCDOE,T certified inspector. If SDE personnel that are not certified as an inspector are assisting a certified inspector, these individuals may inspect vehicle components/systems provided the certified inspector they are assisting insures that they are properly trained in the inspection procedures and the associated repair/out of service criteria. In such cases, the certified inspector remains responsible for the proper inspection of all items.

For the purposes of this program:

· Use of the term “vehicles” shall be understood as including all school buses and support vehicles. 

· Use of the term “inspection” shall be understood to mean a full and complete inspection as defined in the certification program.

· It should be noted that an “inspection” can not be completed on a vehicle that is non-operational.

After the inspection has been completed on a vehicle, the foreman/tech III will issue the completed inspection sheet (form T-3) to a technician for repairs. The technician will make the appropriate repairs based on having the necessary parts available. The technician will initial and date the appropriate section of the inspection sheet for each repair made. If a repair cannot be made because parts are not available, the technician will note “PNA” on the inspection sheet and return the sheet to the foreman/tech III. The foreman/tech III will be responsible for insuring that all repairs are made in a timely manner and that parts are made available when necessary to complete repairs.

Inspection Periods

	Period 1 = Aug 1 - Sept 15
	Period 5 = Feb 16 - Mar 31

	Period 2 = Sept 16 - Oct 31
	Period 6 = Apr 1 - May 31

	Period 3 = Nov 1 - Dec 31
	Period 7 = Jun 1 - Jul 31

	Period 4 = Jan 1 - Feb 15
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